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SECTION HEADING (Bold, capitals and left aligned)
Authors should keep their language simple and formulate sentences clearly. Leave only one space between sentences. Proper and correct technical terminology should be used throughout. Numbers from one to nine should be written out in the text, except where they are followed by symbols. Where a number is to be used at the beginning of a sentence it must be written out, but best be avoided. The use of personal pronouns is acceptable. Dates are to be written out as follows: 13 June 2008. When giving a monetary value in rand, please also give the US$ equivalent where appropriate and where the conversion has direct relevance to the text (in brackets). Make use of UK English (Oxford English Dictionary), so use ‘s’ rather than ‘z’ in words such as organise, recognise etc. Only acknowledged abbreviations and symbols should be used and less well-known abbreviations should be explained. All text and headings should be in 12pt Times New Roman, single spaced and left aligned. The margins should be set at 2.5 cm for the top and 3.0 cm for the bottom, left and right. 
Sub-heading (Bold, sentence case and left aligned)

While there is a line space between a section heading and the text, there is no line space between a sub-heading and text. At the end of both a section and a sub-section leave a line space. Try to avoid third tier headings. Where this is absolutely necessary, third tier headings should appear in sentence case and in italics. Please note that section and sub-section headings are not numbered.

There is no line space between paragraphs, just a 1.5cm indent at the start of the new paragraph. The exception, of course, is the first sentence of a section or sub-section, which should be set out as shown above, and a paragraph immediately following indented text. Quotations of four lines or longer should be indented at 1.5cm on the left and on the right. Note that the punctuation mark appears after the citation.
Coercion or repression is part of an arsenal of weapons used by the political class to control the movements – to weaken their struggle for change in policy or social transformation. It is the range of powers that defines the relationship of the state to the social movements (Petras and Veltmeyer 2005: 224).
Use only endnotes. They are generally a distraction from the main text and should be used sparingly. The journal editor may recommend that endnote matter be included in the body text if deemed necessary or appropriate. All citations should be included in the text as indicated in this style sheet. This includes quotations from interviews, as in the example that follows. ‘We [wrote] the letter to ... the councillors … and now they started to put the lights …. It’s very new. It’s the first delivery’ (Makhubela, Interview 28 April 2006). Ellipses are used to indicate omitted text. Square brackets are used when the author changes the original quotation. 
When quotations are cited, use a single set of inverted commas. For quoted material inside a quotation, use a double set of inverted commas. Two kinds of references must be used, namely, short references in the text and more detailed references at the end of the manuscript. For references in the text, the surname(s) of the author(s), year of publication and page number(s) must appear in parentheses in the text, e.g. (Benjamin 2004: 32). When referring to an entire publication, the page number/s is/are to be omitted, e.g. (McDonald, Richards and Pape 2002). Quotations from newspaper articles should be cited as follows: ‘Those residing in hotels were more likely to be involved in drug-dealing and prostitution’ (Sunday Times 10 November 1997). When citing material from interviews or focus groups in the text, please use the following format: According to Willems (Interview 17 January 2007), the danger is that ‘organisations in the south don’t speak the donor language’, which may jeopardise their chances of receiving funding. Frans argues that many of the issues dealt with by the South African Students Congress (Sasco) ‘stem from the legacy that white people were resourced and black people were not resourced, and these things still affect the black students’ academic lives’ (Focus group 12 December 2003). For information obtained via emails or similar correspondence: (Hemson Personal communication 29 August 2008). 
Additional details about sources referred to in the text must appear at the end of the manuscript (after the notes, if any) under the heading ‘References’. The sources must be arranged alphabetically according to the surnames of the authors. When listing more than one publication by the same author(s), references must be arranged chronologically according to year of publication. If more than one publication of the same author(s) appeared in one year they must be distinguished by a, b, etc., e.g. 1982a, 1982b. The abbreviation ‘Anon.’ should be used when the author of a publication is unknown and ‘n.d.’ when the year of publication is not available. Interviews should be listed in the references and, if not in English, the language in which the interviews were conducted should be indicated. All interviews should have the surname of the person interviewed, or the name of the organisation the interviewee represents at the start of the citation. Distinguish clearly between references by using hanging indents (with a 1.5 cm indent). Please note the use of capitals, punctuation marks and italics in the following examples: 
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Tables should be presented on separate pages and grouped together at the end of the manuscript. They should be numbered consecutively in Arabic numerals (Table 1) and should bear short yet adequate descriptive titles. Their appropriate positions in the text should be indicated [Insert Table 1]. 
Figures should be presented on separate pages and grouped together at the end of the manuscript. They should be numbered consecutively in Arabic numerals (Figure 1) and should bear short yet adequate descriptive titles. Their appropriate positions in the text should be indicated [Insert Figure 1]. 
